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STEP 1
Guidance and Counseling at SMEF-COW or PRISM  

• Accomplishment of CFO G&C form 
• Payment of P250.00 counseling fee 
• Attendance in the counseling: group and one-on-one 

counseling, including IDC 
• Issuance of SMEF-COW or PRISM CA 

Note: 
CFO     –  Commission on Filipinos Overseas 
SMEF-COW –  St. Mary Euphrasia Foundation - Center for Overseas Workers 
PRISM    – People’s Reform Initiative for Social Mobilization, Inc.  
G&C    –  Guidance and Counseling  
IDC     –  In-depth Counseling   
CA    –  Certificate of Attendance 
GCC    –  Guidance and Counseling Certificate 
 
CFO information kit includes immigrant handbook, directory of post arrival service providers, 
addresses of Philippine embassies and consulates, feedback form, and pre-departure checklist. 
 

STEP 2 
Issuance of GCC at CFO  

STEP 3 
Passport/Visa Application 

STEP 4 
Registration at CFO 

• Accomplishment and 
verification of CFO 
registration form 

• Payment of P400 
registration fee 

Clients who will apply for passport 
and visa  

STEP 5 
• Release of passport with 

CFO registration sticker 
• Distribution of  CFO 

information kit 
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